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Introduction to Balabolka
Balabolka is screen reading software that uses the computer’s existing voice, however it is possible to buy and download other voices from the Internet, should this be preferred. It can import a wide range of text-based files; read them aloud; highlight words as they are read, and convert text to speech. Balabolka’s main features are that it has a complex spell check facility; can import a wide range of text-based files e.g. Word, HTML and more; highlights text as it is read; and allows text to be saved as audio files such as MP3 and WAV.
Balabolka benefits individuals who can find it helpful to read and listen to text. It can also help individuals for whom English is a second language.

Getting Started with Balabolka

You can access Balabolka on the Institute of Education student network by clicking on the arrows next to ‘Accessibility’ at the bottom right hand of your screen on the task bar. The Balabolka icon is 
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You can also download and install Balabolka for free on your home computer at http://www.cross-plus-a.com/balabolka.htm. 

Written instructions for using the features of both programs are shown here but there are many videos on YouTube which also explain the features of Balabolka.

Setting up Balabolka

1. Click on View on the top bar and select Font and Colours
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2. Another window will appear with options to change colour
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3. To change the font, font style and size select the Font button on the top right. Another window will pop up where you can select the font on the left, style in the middle and size on the right, and then click OK.
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4. To change the text colour, click the ‘text color’ button on the right hand side and another window will pop up where you can select the colour and click OK.
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5. To change the colour of the background for documents, click the ‘background color’ button. Another window will pop up just like the font colour and you can select the colour and click OK.
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6. The ‘highlighting color’ button changes the colour of text that has been read aloud in the same manner as font colour.

7. The ‘selection color’ button changes the background colour of highlighted text and the ‘selected text’ button changes the colour of the text that has been highlighted. 


8. Viewing the test screen on the left hand side of the Fonts and Colours window allows you to check the colours.
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Opening and Reading a Document in Balabolka

1. You can open Word and PDF documents in Balabolka and have them read out to you. To do this click File then Open and browse to the file you wish to open. Select the file and then click Open
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2. The document will then appear in the Balabolka program, ready for you to read out or edit as necessary.

3. You can navigate between numerous documents using the tabs at the bottom of the Balabolka screen.
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4. Importing documents into Balabolka can be very useful when converting the text to speech, as explained in the next section.

5. To hear the text you have typed read out to you from the start, place your cursor at the beginning of the text and press the play icon on the toolbar at the top. [image: image11.png]



Convert a Text File to an Audio File in Balabolka

1. When you wish to convert your document to audio, click the save as audio icon [image: image12.png]


 from the toolbar at the top of Balabolka.

2. Another window will appear and you then browse to the location where you’d like to save the file, type the name you wish to save it as; choose the audio type (usually WAVE or MP3) and click the save button at the bottom of the window.
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3. A window will appear with a progress bar and if you need, you can stop or cancel the saving.
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4. When the audio file has successfully saved, a notification will pop up in the bottom right of the computer screen
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5. You can then navigate to where the file is stored and double click to open it in your default media player to listen to it.
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Creating Bookmarks in Balabolka

When navigating through long documents, it can be easier to break it up into sections using bookmarks.

1. Place your cursor at the beginning of the document

2. Click on the ‘Insert Named Bookmarks’ icon [image: image17.png]




3. Another box will appear and you can type in the name of the bookmark you want to place and then click OK.

4. You can then go to the beginning of the next section with your cursor and insert another bookmark.

5. Clicking on the arrow next to the ‘Insert Named Bookmarks’ icon [image: image18.png]


 shows the bookmarks in that document and clicking on the section title will take you to that area of the document.
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6. Bookmarks in Balabolka are very useful when you wish to split your text into numerous audio files using specific sections as explained in the next section.

Split and Convert a Text File to an Audio File in Balabolka

1. Ensuring your documents has bookmarks, as previously explained, click on the ‘split and convert to audio file’ icon [image: image20.png]




2. Another window will appear
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3. Select the location that you would like to save the audio files in by clicking the browse button at the top right of the window.

4. Then select the audio file format just underneath (usually WAV or MP3)

5. Name your file appropriately.

6. Under split method, select ‘by named bookmarks’
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7. At the bottom of the window click on the split and convert button.

8. A further window will appear to confirm that the sections are correct. If they are, click the split button at the bottom of that screen
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9. Another window will come up to display the progress and you can stop or cancel if necessary.
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10. When the save has been completed, a notification will come up on the bottom right of the computer screen
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11. You can then browse to the location of the files and double click them to play them in your default media player.
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Using the Spell Checker in Balabolka
Much like Microsoft Word, Balabolka has a spell check facility. If a word has been misspelt it highlights in red.
1. To correct the spelling, hover over the red text and right click. A list of words will appear and you can choose which one you’d like to change it to by clicking on it.
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2. You can also perform a spell check of the document by clicking on Text in the toolbar at the top and selecting spell check, or by using the keyboard shortcut of the F4 key.
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3. Another window will open and you can select the word you want to change it to from here and click the change button.
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Change the Speech Settings in Balabolka

1. It is possible to change from the default voice in Balabolka. There are free voices further down the Balabolka download page at: http://www.cross-plus-a.com/balabolka.htm or you can search for other voices at: http://english-speech-voices.winsite.com/.

2. To change the voice, rate and pitch of the speech settings, click on the configure voice icon [image: image30.png]




3. A window will display just above the document
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4. Use the dropdown list to select which voice you’d like to use and change the pitch and rate sliders if necessary. The downloadable free voices may come under the SAPI 4 tab of the voice configuration window rather than the SAPI 5 tab.

5. Ensure your cursor is at the beginning of the text in your document and then click the play icon [image: image32.png]


 to test the new voice.

6. To close the configure window, just click on the configure voice icon [image: image33.png]


 again.

Closing Balabolka

When you have finished editing your documents, save any necessary files (automatically saved as .txt), and then click on the red x [image: image34.png]


 in the top right corner of the window.
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